Guidance document for completion of Application Form

1. [bookmark: _GoBack]The completed application form (including page 5) must be scanned, signed where necessary and submitted electronically as one document by the first week in  December 2017. DO NOT submit the pages individually. Applications received by post will not be accepted.

2. The font to be used is Ariel and the size is 11.             DO NOT use any other font.


3. Section 3: Exam results / Degrees / Academic Distinctions received from a non English speaking college must be translated into English and certified.

4. It is the responsibility of the applicant to ensure that references are submitted by the 6th January 2017. Documents received after that date will not be scored at shortlisting.
